Deposit Deduction and Apportionment Worksheet
South African Landlords Association  |  Member resource
Use this worksheet to test every proposed deduction against the lease, condition evidence, causation, fair wear and tear and actual reasonable cost.
Property: ________________________________________________________________
Tenant: ________________________________________________________________
Deposit: ________________________________________________________________
Accrued interest: ________________________________________________________________
Lease expiry: ________________________________________________________________
Applicable refund deadline: ________________________________________________________________
	Proposed deduction
	Lease basis
	Evidence and photos
	Age and expected life
	Actual cost
	Fair apportioned amount

	
	
	
	
	R
	R

	
	
	
	
	R
	R

	
	
	
	
	R
	R

	
	
	
	
	R
	R

	
	
	
	
	R
	R



Assessment questions
☐ Was the condition different from the signed incoming report?
☐ Was the change caused by the tenant rather than normal use, age, weather or an inherent defect?
☐ Is the tenant liable under the lease?
☐ Is the work reasonably necessary?
☐ Is the cost supported by a receipt or reliable evidence?
☐ Has betterment been avoided by considering age, prior condition and remaining useful life?
☐ Has the tenant been given access to relevant receipts?
Calculation
	Description
	Amount

	Deposit
	R

	Accrued interest
	R

	Subtotal
	R

	Less lawful deductions
	R

	Balance due to tenant
	R



Prepared by: ________________________________________________________________
Date checked: ________________________________________________________________
Payment due date: ________________________________________________________________
Important legal note
This pack provides general information and working templates for South African residential landlords. It is not a substitute for advice on a particular lease, deduction or dispute. Provincial unfair-practice regulations, the lease, the evidence and subsequent legal developments must also be considered. The Rental Housing Amendment Act 35 of 2014 should not be treated as operative unless its commencement has been proclaimed. Verify the current law before use.
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